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Digital Copy Application

to Iveta Blūma,
the Director of Valmiera Museum

Name, Surname:				     _______________________________________
Place of employment / Job title / School, class:    _______________________________________
Contact phone number, E-mail address:	     _______________________________________

I hereby request digital copies of the following Valmiera Museum collection items*:
	Item number
	Inventory number
	Item type
	Digitization method (scan/photograph)
	Technical parameters/ resolution

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



* Digitisation services are provided by the museum in accordance with the approved price list. The fee is determined by the purpose of the request and the number of copies.
 By my signature, I confirm that
1) both the digitised copies and the descriptive information about the items received from the museum will be used solely for the purpose specified in the request, and the copies will not be reproduced and/or passed on to other legal entities or private individuals;
2) in every case where the digitised copies are used, a full reference to the museum items (museum name and inventory number) will be provided, as well as a note stating that any republication is permitted only with the permission of the Director of Valmiera Museum;
3) in case the museum items (the copyrighted works) are protected by copyright, I assume full responsibility for complying with the Copyright Law and accept liability towards the copyright holder, including the publication of the author’s name in any subsequent use and in every instance of using the work. I also undertake to protect the museum against any claims or demands made by the owners, administrators or heirs of the author’s property rights that are directed at the museum in connection with the use of the museum items (copies) issued to me;
4) when using a copy of an item, whose author is unknown (an orphan work) or cannot be located, I undertake to protect the museum against possible claims or demands by the author or the author’s lawful representative and assume full responsibility.

Invoice details (to be completed if the copies are provided as a paid service): 
_______________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________
[bookmark: _Hlk219128943](Name, surname or company name; personal ID number or registration number; address; bank name; bank account number.)

Applicant’s signature:				
Submission date:				

The personal data indicated in this document will be used by the Valmiera Museum to ensure communication with the applicant. The retention period for personal data is determined in accordance with the Valmiera Museum’s records management schedule. Additional information about the processing of personal data can be found in the Privacy Policy of the Valmiera Municipality, available at www.valmierasnovads.lv under the section “Municipality – Personal Data Protection”.
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